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1. Accessing Microsoft Stream

Microsoft Stream is an online video streaming platform for CHC, where you can easily

upload, view and share videos securely.

1. To access your online videos in Microsoft Stream, open your browser at
www.chc.edu.au and click on the Portal link.
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2. Click on the Office 365 button.

PORTAL

LIBRARY - MOODLE IT SUPPORT

https://chc.edu.au/stream/
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3. Enter your CHC credentials (enter full email address) and password on the next
page.

BS Microsoft

Sign in 1

kmall, phone, or Skype

Can't access your account?

No account? Create one!

4. Once you have logged in, click on Stream. If you don’t see it at the top, click on
All apps and you will find it in the list of all the available apps.

Good afternoon, CHC

Install Office
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Start new Qutlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams
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All apps

Sway Stream
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2. Uploading your video to My content area

Please make sure that your video format is supported by Microsoft Stream, such as
mp4, mov & avi.

For more information regarding the video formats that you can use with Microsoft
Stream, please visit https://docs.microsoft.com/en-us/stream/input-audio-video-
formats-codecs

1. In Stream, click My content > Videos.

( Home [o] Discover E My content -+ Create L Search

Videos

Groups

Channels

Meetings

Watchlist

Followed channels

Recyde bin

2. Drag your file to where it says Drag files here, or click to select your
video file from where it has been saved (such as your computer).

i Stream
@ Home [5) Discover 51 My content + Create O searc \
Videos Groug Channels Watchlist Followed ¢ e Recyde bin T Drag files here, or browse to upload
Search for videos Sort by State Privacy
Upload date v Al v

3|Page
https://chc.edu.au/stream/


https://docs.microsoft.com/en-us/stream/input-audio-video-formats-codecs
https://docs.microsoft.com/en-us/stream/input-audio-video-formats-codecs

CHC

3. Stream will start uploading your video and will show the progress by percentage.

Rename your video as necessary and enter your student number and full
name in Description (this will help your lecturers and others to recognise your
video easily when you share it with them) and select English for Video
Language.

Drag more files anywhere, or select more files to upload

Uploading 92% X

~  Details

Name

IT Orientation PP 2020

Description

111111 CH Studend

\:‘ndec Language (i

English

Thumbnail

Uploading..

92% +

>  Permissions

3 Natiane

4. After uploading completes, it will start processing.

Drag more files anywhere, or select more files to upload

A

Processing 2%

load completed, go to my videos

=p

V'  Details

Name

IT Orientation PP 2020

Description
111111 CHG Student]

Video Language (0

English v

Thumbnail

Processing...

2% +

> Permissions

>  Ontiane
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5. Once processing completes, you will see a message Processing complete,
ready to publish at the top. Click on Permissions.

Processing complete, ready to publish: IT Orientation PP 2020.m... ET

V' Details

Name

IT Orientation PP 2020

Description
111111 GHG Student]

Video Language G
English v |

Thumbnail
Bl +

> Permissions b—

> Ontinne

6. IMPORTANT: Under Permission, untick ‘Allow everyone in your company
to view this video’. You can see that you are the owner of the video file and no
one else has access to it.

Processing complete, ready to publish: IT Orientation PP 2020.m... E[

> Details

~  Permissions

N

[J Allow everyone in your company to view this video

Share with
My groups ~ | Search for your groups
Viewers @ Owner (0 Display

@ cHCstudent s1111118)

Click Yes to Remove companywide access to this video?

Remove companywide access to this video?

Are you sure you want to remove companywide access to this video? It will
be removed from all companywide channels. People and groups you
previously selected will continue to have access.

No

https://chc.edu.au/stream/

5|Page



CHC

7. Scroll down and click Publish.

' Permissions

[0 Allow everyone in your company to view this video ©

Share with (0
| My groups v | Search for your groups ‘
Viewers Owner @ Display @

@® cHostudents1me)

> Options

|&> Share ‘

8. Your video file has been published.

Published: IT Orientation PP 2020 0|

> Details
2 Permissions

> Options

|/~ Share < Published

Updates saved

9. Go back to My content > Videos.

( Home [o] Discover 31 My content -+ Create pel
O By continuing, you agree that (i) yo Videos w"h your organization’s {
others.

Groups

Channels

Meetings

Watchlist

Followed channels

Recycle bin
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10. You will find your video that you have just uploaded in your My content area.

Stream
@ Home [E Discover 51 My content 4+ Create ol T R
Videos Groups Channels Meetings Watchlist Foliowed channels Recyde bin T Drag files here, or browse to upload
Search for videos Sort by State Privacy
£ Search for videos Upload date v All v Al v
\ IT Orientation PP 2020
$111111 CHC Student
0211

11. Microsoft Stream also shows the transcription of your video on the right-hand
side*. By clicking the particular transcription, you can jump to that section of the
video. (*The time it takes to transcribe the video depends on the length of your
video).

Stream

@ Home ) Discover v [ Mycontent v + Create v ° T A O

Transcript

D ) 000/ 207

Details  People

Introducing Microsoft Teams

©

12. If you wish to hide the transcription, click on View settings and select Hide
transcript.

share common happy is common

goals I'm excited about the ability for people
to be engaged in e teams

and making it very e: rtonothave o

D @) 000/ 207 N Bt FE Autoscrolion

Details  People More from trending videos
‘ /G Hide transcr
) ) ® Hide transcript b Meeting in "General
Introducing Microsoft Teams 514 e =
Published on 18/09/2018 by CHC Student Limited ® 09 73 Hide people
IC Student Meeting in "General
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3. Deleting your video

1. Click on the three dots (More actions).

Office 365 Stream

() Home 3 Discover v [E Mycontent v - Create v F T A O

Videos

rosoft Teams /
@ 0Q =) 18/09/2018 B QNP
2. Select Delete.
UPLOADED VIEW ACTIONS
o 18/09/2018 B QN n

& Share
& Delete ‘

Download original video
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4. Sharing your video with specific people

4.1 Assign permission

1. Click on the Update video details.

i Stream
( Home [F] Discover [ My content + Create O Search F A ©
Videos Groups Channels Meetings atchl d Recyde T Drag files here. or browse to uplosd
Search for videos Sort by State privacy
D Search for videos Upload date v Al v All v

el | T Oriientation PP 2020

5 0% 0t3 2 20 E
— s111111 CHC Student
0217

2. Under Permissions > Shared with, select People.

Permissions

[ Allow everyone in your company to view this video @

Shared with @

My groups v | Search for your groups

My groups

Channels ( Cwner ©® Display ©
People (s111111@)

3. Type in the name of the person you wish to share your video with. Their email
address should pop up. Select the email address.

NB: You can only share with the CHC staff and students.

Permissions

[0 Allow everyone in your company to view this video @

Shared with @
People v | joe smith /
° Joe Smith joe.smith@chc.edu.au
vEmerT ownerw oepiy o
° CHC Student (s111111

®
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4. The person’s name will appear under Viewers.

Permissions

[J Allow everyone in your company to view this video (

Shared with C
People v | Search for People
Viewers ( Cwner Display
B b G AT .
@Y CHC Student(s111111@

: @) Joe Smith (joe.smith@) O *

*There is no tick box under Display next to the person. The Display tick box
appears only when you are sharing your video with your group, so it is not
applicable when sharing with specific people.

5. Click Apply.

ko)

Permissions

[0 Allow everyone in your company to view this video
Shared witt
People v | Sea People
ewers (U Owne Display
@ cHostudent 111111
® oe Smith (joe.sm O

IMPORTANT: To ensure that the person knows that you have shared your video
with them, please follow the steps below to send them the link of your
video by email.
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4.2 Send the link

1. Click on the three dots (More actions).

il stream

(@ Home (51 Discover 5 My content + Create
Videos [ T Drag files here, or browse to upload
Search for videos Sort by State Privacy
Upload date v Al v Al

- IT Ori ion PP 2020
- A
808 -
5111111 CHC Student

2. Select Share.*

E QN

&> Share b—'

Replace video

N

O]
s Trim video

‘
v

*You can also select Share from under your video.

Delete

Download video

(A Home [5] Discover [E My content + Create L Searct

Information

Technology
@ CHC

CHC IT Support

Details

IT Orientation PP 2020

Published on 24/04/2020 by CHC Student lmited 1® 09
\mnn CHC Student
@ share B} Addtowatchlist Q) Like - 8} View setting
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3. A share dialog appears. Copy the link URL by clicking Copy.

Share Email Embed

This video will only be viewable by authorized users

[0 Startat:

Direct link to video

https://web.microsoftstream.com/video/81e69¢ef-6973-4316-8¢4d-03ad0781dfd3
Share with

| Close

4. Select the Email tab to share through email.

Share Email Embed
This video will only be viewable by authorized users
Search people and groups ] “

5. Type in the person’s email address, select from the list that appears below the
box and click Add.

Share Email Embed

This video will only be viewable by authorized users o

eemihGshe e‘_‘u.aul ﬁ
Joe Smith
joesmith@chceduau \
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6. Click Send and close.

Share Email Embed

This video will only be viewable by authorized users

v Joe Smith
joesmith@chc edusu

'

7. The person will receive an email notification like the one below. They can click on
the video image which will then take them to the video in Microsoft Stream.

e CHC Student <no-reply@microsoftstream.com> B 3

CHC Student shared this video with you

IT Orientation PP 2020

You can watch, like, and comment on this video now or save it to your watchlist
for later.

Manage your Stream notification preferences here.

t respond to this email. This mailbox is not monitored

Microsoft respects your privacy. Please read our Privacy Statement

)
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5. Sharing your video in your Group Channel

If you have been added to a Unit Group, you may share your video files in your
Group Channel.

1. Go to My content > Videos.

() Home [o] Discover 3 My content + Create L2 Sear
Videos
Groups
Channels
Meetings
Watchlist
Followed channels

Recycle bin

2. Find the video you wish to share and click Update video details.

i Stream

{1 Home o] Discover & My content t Create

Videas

Search for videos Sort by State Privacy

Upload date v Al Al

ettt | T Orientation PP 2020

5111111 CHC Student
a2
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3. Under Shared with, select My groups.

Permissions

[ Allow everyone in your company to view this video C

Share with (i

My groups v | Search for your groups

My groups
Channels Owner G Display G

Pecfle it (s111111@)

4. Type in your group name and select the channel where your video needs to
be uploaded to.

NB: The channels in Stream are different from the channels in Teams. Please ask
your lecturer if you are not sure which channel you should upload your video to.
Permissions

[ Allow everyone in your company to view this video G

Share with ¢ ’

My groups v I Unit 50102 l

Y unit s0102

$0102 2020 Video Upload Ass 2 ?.

@ CHCSTUAERt ETTITTTEY

5. Your Group will appear under Viewers. Please make sure:
e Only Display is ticked for your Group.
e Allow everyone in your company to view this video is unticked.
Click Apply.

Permissions

[J Allow everyone in your company to view this video G

Share with (i
My groups \ | Search for your groups
Viewers C Owner ¢ Display G
CHC Student (s111111@)
Unit 50102 O

S0102 2020 Video Upload Ass 2
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6. Go to My content > Group

( Home [oJ Discover 1 My content -+ Create L Search

Videos

Groups

Channels

Meetings

Watchlist

Followed channels

Recycle bin

7. Select your Group.

@ Home [ Discover 5 My content  Create O Sear

CMC Chapel Unit SO102 Unit TEST123
[ 0365 | prvae | [ 0365 ] prva | [ 0355 | prvare |
Online Chapel for Minitries Introduction to Applied Social Testing Stream
Theories
8 @ & wE CRio)

8. Select the Channels tab.

(@ Home [5] Discover 3 My content + Create L Search

Unit SO102

Introduction to Applied Social Theories

0365  PRIVATE

~* TRENDING

IT Orientation PP 2020

Watch

Highlights Videos Channels Membership
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9. Click on the channel.

CHC

Highlights

Search for channels

L Search for channels ...

Videos

Channels Membership

Sort by

Number of followers v

. $0102 2020 Video ...

Semester 1

81 Ao

- Assignment 2

10. You will find your video and the other videos that your Group members have

shared in the Group Channel.

i Stream

@ Home (51 Discover

(] My content + Create P Searct
S0102 2020 Video Upload Ass 2

Semester 1 - Assignment 2

Search for videos Sort by

£ Search for videos Trending v

N\

e IT Orientation PP 2020

111111 CHC Student
0241

https://chc.edu.au/stream/

ere. or select more files to upioad
@ CHC Student B QN -
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6. Removing your video from your Group

1. Go to My content > Videos.

(@ Home [5] Discover Z] My content -+ Create £ Sear
Videos
Groups
Channels
Meetings
Watchlist
Followed channels

Recydle bin

2. Find the video you wish to remove and click Update video details.

3 Stream

() Home [5] Discover @ My content 4 Create o T
Videos Group: hannels Meetings Watchlis Followed channels Recyde b T Dreg files here, or browse to upload
Search for videos Sort by State Privacy
Upload date v Al v All

R IT Orientation PP 2020

$111111 CHC Student
o2

3. Under Permissions, click X next to the Group from which you wish to remove
your video, then click Apply.

2

Permissions

[0 Allow everyone in your company to view this video

Share with (i

My groups v | Search for your groups

Viewers Owner G Display ©

o @ cHCstudent s111111@)

Unit SO102 |
$0102 2020 Video Upload Ass 2
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4. Go to My content > Groups, select your Group, then the Channels tab.

@ Home [5] Discover

n "SO102 2020 S1

Channels  Membership

Sort by

Number of followers v

5. Your video should have disappeared from your Group Channel.

Stream

() Home [E) Discover [E My content } Create P sear

. 50102 2020 Video Upload Ass 2
Semester 1 - Assignment 2

nywhere, or select more files to upload

Search for videos

Edit default order

Hmm, not much to see here
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7. Finding Videos

1. To find videos that you have uploaded to Stream, go to My content >
Videos.

() Home [o] Discover 21 My content -+ Create L Search
Videos
Groups
Channels
Meetings
Watchlist
Followed channels

Recycle bin

2. To find videos that have been shared with you, go to Discover > Videos.

(0 Home [o] Discover 21 My content -+ Create L Search

Videos

Channels

elcome back, CHC

People

Groups

3. Select how you wish to search for the video (i.e. the name of the video,
channel, person or group) and use the search box.

{2 Home o] Discover & My content -+ Create »3 Search
[ Videos Channels People Groups ]
Search for videos Sort by
L Search for videos ... Trending v

)
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